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Open up control panel from the start menu.
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Find and Click on the Mail Icon. If you are using windows XP and you can’t find it,

check under the users accounts icon.
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E-mail Accounks

< 2 Setup e-mail accounts and direckories, CE-mail Accounts. . |

[rata Filzs

+~ Change 'EF':I.'HI'llj‘\'. fre the Files Cnatlnnk nses Fn [ e ]
&-‘é store e-mail messages and documents,

Profiles
Q Setup mulkiple profiles of e-mail accounts and [ R BUSEIES ]

data files, Typically, vou only need one.

Select the email accounts button. Select add a new email account Make sure you select
the Microsoft Exchange server button and hit next.

E-mail Accounts EJ

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

=) add a new e-mail account:

) wiew or change existing e-mall accounts

Directory

) Add a new directory or address book,
{7 Wiew or chanoe existing directories or address books




E-mail Accounts

Server Type
‘You can choose the bype of server your new e-mal account will wark with,

{(*)Microsoft Exchange Server:

Conneck to an Exchange server to read e-mail, access public folders, and share
documents,

() POP3
Conneck ko a POP3 g-mail server bo download your e-mail.
) mMap

Conneck ko an IMAP e-mail server to dovnload e-mail and synchronize mailbo
folders.,

{JHTTP

Conneck ko an HTTP e-mail server such as Hokmail to download e-mail and
aynchronize mailboy folders,

() Additional Server Types
Conneck to anather workgroup or Srd-parky mail server.,
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E-mail Accounts
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Exchange Server Settings
‘fou can enter the reguired information to connect to your Exchange server,

Type the name of your Micrasoft Exchange Server computer. For information, see your
system administrator,

Microsoft Exchange Server: |I:|EIIIE.|:-yrn:-n.hn:|sting
IUse Cached Exchange Mode

Type the name of the mailbox set up for you by your administrator. The mailbox name
iz usually your user name,

User Mame: |user@dumain.cam | Check Name

More Settings ...
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The Microsoft Exchange Server name will be BEO2.pyron.hosting.

Your username will be your email address. Example: Joe@domain.com Then Select the
more settings button

Move over to the 4" tab on the top (connection)



Microsoft Exchange Server

izeneral || Advanced || Securiky | Conneckion | Remate Mail

Connection

Idse these settings when connecting to my Exchange
server when working offline:

(%) Connect using my Local Area Metwork (LAN)
() Connect using my phone line

() Connect using Internet Explorer's or a 3rd party dialer

Madem

Exchange over the Internet

[l onnect bo my Exchange maibox using HTTF:

[ Exchange Proxy Setkings. ., ]

I Ik ][ Cancel ][ apply ]

At the bottom of the screen you should see “connect to my Exchange Mailbox using
HTTP”. Put a check in the box next to it and select Exchange Proxy Settings.



Exchange Proxy Settings

Microsoft Office Outlook can communicate with Microsoft Exchange Server over the
Internet by nesting Remote Procedure Calls (RPC) within HTTP packets. Select the
protocal and the identity verification method that vou want to use, If you don't know
which options to select, contact your Exchange Server Administratar,

Connection settings

IUse this URL to connect to my proxy server for Exchange:

https: jf |Exdﬁange.pyrunmail.cnm

b L oL

[ Mutually authenticate the session when connecting with S5L

On fast networks, connect using HTTP first, then connect using TCP/IP
0n slow networks, connect using HTTP first, then connect using TCP/TP

Proxy authentication settings

IUse this guthentication when connecting to my proxy server for Exchange:

Basic Authentication w |

[ 0K ][ Cancel ]

The url of the exchange server is Exchange.pyronmail.com, make sure the connect using
the SSL only check box is selected and the bottom 2 check boxes are also selected.

Hit ok twice and then Next. On the finish screen click finish. Open the Outlook client
and type your username and password

Connect to exchange. pyronmail.com

A

exchange. pyronmail, com

User nane; | € Joe@domain. com b |

Password: | sEsEBEEES |

[ ] remenber my password

L K, ][ Cancel ]

Select ok and you are done setting up your account.



